Local council name:

Attachment 3.2

SHENATINE  PRRIO®  CounNCL

Notice of appointment of date for the exercise of public rights

Accounts for the year ended 31" March 2020

The Local Audit and Accountability Act 2014, and
The Accounts and Audit (England) Regulations 2015 (Sl 234)

ddth JULY 8630 (@)

Date of announcement:

Any person interested has the right to inspect and make copies of the
accounts to be audited and all books, deeds, contracts, bills, vouchers and
receipts relating to them. For the year ended 31 March 2020 these
documents will be available on reasonable notice on application to:

(b) AMLRLEY U MALS
AUENDTUNE  PARWOR  Cobnl | §5¢ mam
AT, SHENSTuNE. TeEL . Gdud sl 19
admin € shenstene - f)\’tltfi\ﬁ,{cj()\l. L

49T 4CAC

commencing on (c)

4.9 3030

and ending on (d}

Local Government Electors and their representatives also have:
+ the opportunity to question the auditor about the acceunts; and

« the right to make objections to the accounts or any item in them. Written
notice of an objection must first be given to the auditor and a copy sent
to the Council {f).

The auditor can be contacted at the address in paragraph 4 below for this
purpose during the inspection period at 2 above.

The audit is being conducted under the provisions of the Local Audit and
Accountahility Act 2014, the Accounts and Audit (England) Regulations 2015
and the National Audit Office’ Code of Audit Practice. Your audit is being
carried out by:

Mazars LLP, Salvus House, Aykley Heads, Durham, DH1 5TS

This announcement is made by (e)) (ﬁ\wﬂ\ ;

(&) Insert date of placing of
this notice on your
website

(b} Insert name, position
and contact details of
the Clerk or other
perscn 1o whom any
persen may apply to
inspect the accounts.

{c )And {d) The inspection
period must be 30 working
days in total and commence

ne later than 1 September
2020.

(e) Insert name and
position of perscn
placing the notice
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Annual Internal Audit Report 2019/20

SHENSTONE PARISH COUNCIL

This authority's internal auditor, acting independently and on the basis of an assessment of risk,
carried out a selective assessment of compliance with relevant procedures and controls to be in
operation during the financial year ended 31 March 2020.

The internal audit for 2019/20 has been carried out in accordance with this authority’s needs

and planned coverage. On the basis of the findings in the areas examined, the internal audit
conclusions are summarised in this table. Set out below are the objectives of internal control

and alongside are the internal audit conclusions on whether, in all significant respects, the control
objectives were being achieved throughout the financial year to a standard adequate to meet the
needs of this authority.

Agreed? Please choose
one of the following

Not
covered**

Internal control objective

A. Appropriate accounting records have been properly kept throughout the financial year.

B. This authority complied with its financial regulations, payments were supported by invoices, all
expenditure was approved and VAT was appropriately accounted for.

C. This authority assessed the significant risks to achieving its objectives and reviewed the adequacy
of arrangements to manage these.

D. The precept or rates requirement resulted from an adequate budgetary process; progress against
the budgetwas regularly monitored; and reserves were appropriate.

E. Expecled income was fully received, based on correct prices, properly recorded and promptly
banked; and VAT was appropriately accounted for.

F. Petty cash payments were properly supported by receipts, all petty cash expenditure was
approved and VAT appropriately accounted for.

G. Salaries toemployees and allowances to members were paid in accordance with this authority's
approvals, and PAYE and NI requirements were properly applied.

H. Assetand investments registers were complete and accurate and properly maintained.

Periodic and year-end bank account reconciliations were properly carried out.

J. Accounting statements prepared during the year were prepared on the correct accounting basis
(receipts and payments or inseme-a eitres, agreed to the cash book, supported by an
adequate audit trail from underiymg records and where appropriate debtors and creditors were
propery recorded.

K. IF the authority certified itself as exempt from a limited assurance review in 2018/19, it met the
exemption criteria and correctly declared itself exempt. (If the authority had a limited assurance v
reviewof its 2018/19 AGAR tick “not covered”)

L. The authority has demonstrated that during summer 2019 it correctly provided for the exercise
of public rights as required by the Accounts and Audit Regulations. v

‘\‘\‘\‘\Tg%\‘\\\\
Q
=5
?‘%“‘
i

M. (For local councils only) Yes | No |Notapplicable
Trust funds (including charitable} — The council met its responsibilities as a trustee. | | v

For any other risk areas identified by this authority adequate controls existed (list any other risk areas on separate sheets if needed).

Date(s) internal audit undertaken Name of person who carried out the internal audit

30/07/2019 21/10/2019 03/02/2020 Alan Toplis - Toplis Associates Ltd
Signature of person who QQ{M GY\/QA’/? 24/06/2020

carried outtheinternal audit Date
*If the response is 'no’ you must include a note to state the implications and action being taken to address any weakness in control
identified (add separate sheets if needed).

**Note: Ifthe response is ‘not covered’ please state when the most recent internal audit work was done in this area and when it is
next planned, or, if coverage is not required, the annual internal audit report must explain why not (add separate sheets if needed).
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Section 1 — Annual Governance Statement 2019/20

We acknowledge as the members of:

SHENDSTONE PRARIOH COUNC L

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2020, that:

Agreed

Ye

1. We have put in place arrangements for effective financial
management during the year, and for the preparation of
the accounting statements.

‘Yes'means that this authorily:

prepared ils accounting statements in accordance
with the Accounts and Audit Regulations.

2. We maintained an adequate system of internal control
including measures designed to prevent and detect fraud
and corruplion and reviewed its effectiveness.

made proper arrangements and accepted responsibility
for safeguarding the public money and resources in
its charge.

3. We took all reasonable steps lo assure ourselves
that lhere are no malters of actual or polential
non-compliance with laws, regulations and Proper
Praclices that could have a significant financial effect
on the abilily of lhis authority lo conduct ils
business or manage its finances.

has only done what it has the legal power lo do and has
complied with Proper Praclices in doing so.

4, We provided proper opportunity during the year for
the exercise of eleclors’ rights in accardance with the
requirements of the Accounts and Audit Regulations.

N B

during the year gave all persons interested the opportunity to
inspect and ask questions about this authority's accounts.

5. We caried out an assessment of the risks facing this
authority and took appropriate steps to manage those
risks, including the introduction of internal controls and/or
exlernal insurance cover where required.

considered and documented the financial and other risks it
faces and dealt with them properly.

We maintained throughout the year an adequale and
effeclive system of internal audit of the accounting
records and control systems,

arranged for a competent person, independent of the financial
conlrols and procedures, to give an objective view on whether
internal conlrols meel the needs of this smaller authority.

7. We took appropriate action on all matters raised
in reports from internal and external audit.

responded to malters brought lo its attention by internal and
external audit.

8. We considered whether any litigalion, liabilities or
commitments, events or lransactions, occurring either
during or after the year-end, have a financial impacl on
this authorily and, where appropriate, have included them
in the accounting slatements.

9. (For local councils only) Trust funds including
charitable. In our capacily as the sole managing
trustee we discharged our accountability
responsibilities for the fund(s)/assets, including
financial reporting and, if required, independent
examination or audit.

=N

disclosed everylthing it should have about ils business activily
during the year including events laking place after the year
end if relevant.

has met all of its responsibilities where, as a body
corporate, it is a sole managing lrustee of a local
trust or trusts.

4

*Please provide explanations to the external auditor on a separate sheet for each 'No’ response and describe how the
authority will address the weaknesses identified. These sheets must be published with the Annual Governance Statement.

This Annual Governance Statement was approved at a
meeting of the authority on:

W [07] 20480

and recorded as minute reference:

a4 m

Signed by the Chairman and Clerk of the meeting where
approval was given;

Chairman @ f e

Clerk

Authorily web address

Ww. dhengtone - Skam‘a. \300. Uk .

Otherinformation required by the Transparency Codes (not part of Annual Governance Statement)
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Section 2 - Accounting Statements 2019/20 for

SRENSTUNE PARGK  COUNCLL

Year aading
31 Marh

2919
£

A1 March
2020
£

aepreer to underiing ool records

1. Balances brought
forward

G 300

321, 3%

Total balances end reservas at the baginning of the year
as recorded ki the fnancial rgcoids. Value musl! agres lo
Box 7 of previous year,

2, {+) Precept or Rates and
Levies

15,000

\§2.000

Total amount of precept (or for IDBs rales and levies)
receivad or receivabla In the year. Exclude any granis
racelved,

3. (+} Total other recaipts

Th 1Y

1T 100

Tolal income o recelpts as recorded in the cashbook less
the precep! or istesfevies received (line 2}. Inchide any
grants received.

4, () Staff costs

Andib

W 361

Total expendiuie or payments rade to and on behalf
of ait emplayees, Include gross salardes ang wages,
omployers Ni contributions, employors pension
contributions, gratullies and severance payments.

5. (- Loan interest/capital
repayments

0

0

Tolal expenditure or payments of capital and interest
made during the year on the authority’s borrowlngs (if any).

8. (-) Al other paymenls

156,109

136, 494

Total expenditure or payments &5 recorded in the cash-
book less stalf cosls (line 4) and foan inlerast/capital
repaymants {fins 5).

7. () Balances canled
forward

221 3%

ahhabd

Total balances and reseives al the end of the year. Mus{
aqual (1+2+3) - (4+5+6).

8. Totel value of cash and
short teron invesimenlts

AN D98

Aut 260

The sum of all curren! and deposit bank accounls, cash
holdings and shart tarm investments held as at 31 March -
To agree with bank reconciifation.

9. Tolal fixed assets plus
long term investments
and assels

11,954

6. 053

Tha value of allhe property ihe autharily owns — it is made
up of afl its fixed assets and fong {erm investments as at
31 March.

10, Total borrowings

0

0

The outstanding capilal balance as al 31 March of all loans
from third parties (lncluding PWLB).

11. {Far Local Councils Only) Disclosure note
e Trust funds (including charitable)

The Councll, as a body corporate, acts as solo trustee for
and is responsible for managing Trust funds or assels.

nol include any Trust iransactions.

N.B. The figures in the accounting statemenls above do

t certify that tor the year ended 31 March 2020 the Accounting
Statements inthls Annuat Governance and Accountability
Retum have been prepared on either a recelpts and payments
or income ang expenditure basis following the guidance in
Govemance and Accountability for Smalter Authorilies -~ a
Practtioners’ Guide to Proper Praclices and present Fairly
the financial position of this authority.

Signed by Responsible Financial Officar before being
presented to fhe authority for approval

., 010 06

Date

| confirm that these Accounting Statements ware
approved by this authorily on this date:

01 80

as recorded in minule reference;

AR (;\\\

Signed by Chairman of the meeting where the Accounting
Statements weve approved
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SPC Bank Recongciliation

Authority name and reference

Name Role

' Prepared by
Shirley O'Mara Clerk/RFO

Approved by

Bark Statement Balances as at 31March 2020

Listbalances on all bank accounts plus petty cash

Acround nama Batance
Nat West Current Account £905.00
Nat West Reserve £53,291.17
Unity Bank Accounl £25,336.64
Nat West Liquidity Account { Earmarked funds) £161,727.C6
£241,259 87
Dale Cheque number Comment Value
Total £0.00
fdd banked
Dale Amount Received Comment Valye
£0.00
Taotal £0.00

Total - net bank balances £241,259.67 |

The net balances reconcile to the Cash Boak for the year, as follows

CASH BOOX (receipts and paymerisfincomes & expenditure schedutes)

Opening Ba'ance £221,388.55

Add: Receipls in lha year £199,140 00

Less: Payments in the year E179.268€8

CLOSING BALANCE PER GASH BOOK (Must Equal Tolal riet bank Balances) .~ 5«1~ - £241,250 87




Attachment 1.2
Explanation of significant variances in the accounting statements - Section 2

OHENOTONE PafIo CouNCLL

Parish Council name:

Please explain any variances of more than 15% between the totals for individual boxes in
Section 2. We do not require explanations for variances of less than £200; however, in some cases
there may be ‘compensating’ variances which leave the overall total for a box relatively unchanged —
eg. where there was a major one-off project in one year (e.g. contribution to village hall extension of
£30,000), but a totally different expense of a similar size in the next (e.g. purchase of playground
equipment of £28,000). In such cases, it would be helpful to provide an explanation of movements
within each box. We also ask you to explain any change where there is a movement to or from
zero. Please either use the proforma below, or complete a separate schedule if more space is

required.

Section | 2018/19 | 2019/20 | Variance | Detailed explanation of variance
2 £ £ (+-) £ (for each reason noted please include monetary
values (to nearest £10)
P?ggeit + £ wcceage 10 mad‘\emm with LeggHhomen
115:000] 180,000 |1, 0 |@peowted to complele dyfreo o dgmﬂdﬁ
mawmbenane .
e ~ no land eale as 801617 31 6u0.
neome | WU VTl 0 51,961 Ceﬂe\E(q weome lowef - §496% aaoppaﬁed
$6681 Foll detuld o income attached
Box 4
+ &fﬁﬁu Ju\ yeal Leagthoman salan( Conly
Staff
costs WAL AT | 16393 [N Q em 0 Q0% ). Eubl% eacuq’ro
LegqHoman- newrole. LAl Cled aalaty
Box 5
Loan
interest/
wener ) 01 01 0
%‘;}‘; _ £a49 Commumty Grant FUM\E(T‘O’I guul dve 1o
3
payments lz\)[p\'"](}% ['bbﬁﬁ(\ ‘qﬂl{-q E%\&SD&IC\ iéé:"&;ﬁ 0( tttg\‘gwm\ de@ﬁ S Pdld
d‘\é\uq W by cayged by Covid 19 .
Box 7 i If ?r?mfhd the yE;a’r endI balancek’-)tllre ea;ma(lctied fg\' s;:;(sz Cc purposes
Ba’ances ratner than as a general reserve, please provide a breakdown.
ea [0 3TE
vy PO ANINTR  gpe abacked heet
;':3’;3 ({'\ 3‘)(6 f& ’1’ 1E;;/)Iain all movements in this category and not just those above
assets & \ | %
fong term WOS) 453 See arfached  gheet
assets
Box10
Total
borrowing
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Box 7
farmarked funds 2019-20

£161,727.00 in Nat West Liquidity Account carried forward as earmarked funds for
Renovation or rebuild of Stonnall Youth & Community Centre
Also revision of 3 x Neighbourhood Plans.

£53,291.17 in Nat West Business Reserve to cover costs of South Staffs Legat Servic:
complaint investigation & setting up of management agreements for all Council ow:
property assets.

Also includes £14,493.00 as Box & of unpaid Community Grants . Delayed payments

Earmarked funds confirmed & approved at each Council meeting & minuted,

Box 9
2019/20

02/04/2019 3 x safety signs £79.80
15/05/2019 2 Stonnall Village signs £847.20
30/07/2019 BT Telephone £59.99
30/07/2019 Air conditioning fan £19.99
26/09/2019 Bus Shelter plastic for refurb £987.98
15/10/2019 20 x dog poo signs £189.00
11/11/2019 Tub thumper £63.85
04/12/2019 Traffic cones x 12 £46.99
08/12/2019 Christmas tree lights £23.38
28/02/2020 22 x dog poo signs £206.40

£2,524.58




Local Council name:

Attachment 2

SHENOTunE  fARSH CounitlL

Confirmation of contact details

Please confirm the contact details for the Clerk, RFO (if not the clerk) and Chair, to assist
us in ensuring that our records are kept up to date:

Clerk's name:

aiireel U RcR

RFO’s name (if not clerk)

Chair's name

DAGID  SRLTEC

Clerk contact address:

AL maw.S8T
ORENOTONE .

WA Gl

RFO contact address:

Chair contact address:

51 BiHinetan LD

Telephone:

Prirmary contact number:

0w bl qul

Mobkile/Alternative number:;

Telephaone:

Primary contact number:

Telephone:
Primary contact number:

01496 uadg.

MobilefAlternative number:

CID WAWRA. | | T e,
Clerk e-mail RFQO e-mail: Chair e-mail:

e - ctat, aatier e hhoeldde -
n.&.ﬂnn.@.a\lgéxua\%. L duuu}; [53.\ [H’ L &u_.\%\trl e

Please return this form together with the
Annual Governance & Accountability Return and other information requested.
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